Leave Policy
Family and Medical Leave

Please refer to the adopted Northern California Conference Employment Policies
regarding Family and Medical Leave (FMLA).

Sick Leave Policy

Sick leave is for the PERSONAL illness or injury of the employee.
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2. The teacher must agree, in writing, to amortize the extra ten days over a
three year period starting with the school year following the one in which
the extra days were granted.

3. Should employment with the NCC be terminated prior to the three years of
amortized teaching, the teacher will re-pay the unamortized payment
received.

Transfer of Sick Bank-Employees may transfer up to two days of sick bank to
another employees’ sick bank per school year with NCC Office of Education
approval. Employees may receive no more than 20 days per school year of
transferred sick bank.

Sick Bank Verification - To transfer sick leave from previous employment in
denominational entities,

1. Obtain a letter from the previous employer stating how much sick leave
had been accumulated at the time of the transfer. Submit a copy of the
Sick Bank Verification form to the NCC Office of Education.

2. If the previous conference states that no sick leave records were kept,
submit the signed and completed Sick Bank Verification form. Employees
will be granted five days for each year worked full-time in the other
denominational organization(s). A part-time employee would be granted
days according to the percentage of full-time they have worked.

Paid Leave for Regular Hourly Employees

Paid vacation time, the employee’s birthday and short-term sick days together
comprise Paid Leave. An employee begins earning Paid Leave when
employment begins. This time is accrued and used to cover unworked days.
There are no restrictions for the use of Paid Leave as long as the supervisor
agrees and the work load is properly cared for.

Long-term Sick Leave is also accumulated and is held to cover the possibility of
long-term illness. This reserve is referred to as “Sick Leave.” To draw on this
bank the employee must be hospitalized or unable to work for more than three
consecutive working days. The first three days will be paid from Paid Leave and
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employee for any unused Paid Leave hours earned. (No Paid Leave is accrued
on Paid Leave which is paid at termination.)

Sick Leave can accumulate to a maximum of 1000 hours. Pay cannot be

collected for unused Sick Leave upon termination.

Personal Days — (10 month employees)
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Jury Duty

Employees selected for jury duty may be paid for up to 10 work days. This time
shall NOT be deducted from sick leave.

Sabbatical

See
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